
 

POSITION AVAILABLE ::  PROJECT MANAGER 
 

Qualifications 

• You should have five to eight years of experience in managing residential projects 
after a five-year B.Arch or Masters in Architecture degree. Candidates with less 

experience will be considered if most of the other qualifications listed below are 

met.  
• You must have a passion for creating construction documents and specifications 

that contractors find startling in their clarity and a joy to build from; and the ability 

to track budgets for fees and construction costs on multiple projects. 
• Perhaps obviously, to do the above well you must be efficient, well-organized and 

able to delegate work to one or more assistants, and able to communicate quickly 
and clearly via both the spoken and written word. 

• You must be excited about the inner workings of computers and able to solve 

minor technical issues that come up in the course of a day. Ideally, you will have 
experience with the following Macintosh programs as well as Mac OS X: 

PowerCADD, SketchUp, FileMaker Pro, QuickBooks Pro, Word, Excel, iView 

Media Pro, and Photoshop.  
• You should have LEEP AP or Sustainable Building Advisor certification, and/or solid 

experience and interest in green building. 

Responsibilities 

We are looking for someone to compliment the strengths of the team we now have. 
(See About Us on our website.) Our need now is for someone to focus primarily on 

management and production. You will work on and coordinate the construction 

drawings and specifications for all of the projects in the office, typically up to seven 
or eight at a time, ranging from a $120K kitchen addition in Beacon Hill to a $4.5 

million micro-ecovillage in Honolulu.  

 
To apply for the job: 

Send your resume and representative illustrations of your work, along with a cover 

letter that details your qualifications for and interest in the job, to: 
 inquiry@harrisonarchitects.com.  

 

HARRISON architects is a small firm known for our dedication to green 
architecture. Working with us offers the opportunity of gaining hands-on 

experience with one of the local leaders in the field. Please visit our web site and 

review our work and philosophy before applying for the job. Thanks. 
 

Rob Harrison AIA 

 


